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Notice on optimization of SUSTech intellectual property
application process

(Patent, copyright, trademark)

Dear all,

In order to strengthen SUSTech intellectual property management and streamline related process, the relevant
matters are notified as follows:

1. Delegation process

The proposer logs in SUSTech intellectual property management system (http://ipms.sustech.edu.cn), selects
the corresponding application type (patent, copyright, trademark) and entrusted agency, completes the specified
information, and uploads the attachments such as technical disclosure, inquiry form of intellectual property
entrusted business for approval.

The approval process: person in charge of patent application - person in charge of department - technology,
transfer center.

2. Reimbursement payment

Single batch less than ¥90,000: the proposer downloads and prints the proposal application form from
SUSTech intellectual property management system, together with the official documents with red seals
provided by Agency (such as acceptance notice, grant notice, reexamination notice, PCT form 105, PCT form
202), invoice, bill / payment request form shall apply to the finance department for reimbursement and
payment.

A single batch of more than ¥90,000: according to the relevant regulations, bidding shall be carried out. The
proposer downloads and prints the proposal application form from SUSTech intellectual property management
system, together with the official documents with red seals provided by Agency (such as acceptance notice,
grant notice, reexamination notice, PCT form 105, PCT form 202), project approval application form,
purchase result application form, contract finalization application form, bid-winning

notification, contract, invoice and bill / payment request form shall apply to the finance department for
reimbursement and payment.

3. Joint application agreement seal process
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If joint patent or computer software copyright are applied with other applicant(s), joint application

agreement (to-be-signed), contribution statement and supporting materials are necessary to upload to
SUSTech intellectual property management system. Legal review opinions are necessary for non-watermarked
agreement. After approval, download and print the proposal application form and go to seal at administrative
center.

4. Precautions

In order to avoid abnormal patent applications, the technology transfer center entrusts a third-party intellectual
property organization to conduct quality inspection for each new patent application. The quality inspection cycle
is usually 3-5 days. Please arrange proper timeline of patent application in advance.

In order to simplify application process, SUSTech has signed contracts with selected agencies. Related
intellectual property cases can be directly entrusted such agencies for specified business. If the proposed
agency is not entered in SUSTech intellectual property management system, it shall be introduced to SUSTech
in accordance with the regulations and can be entrusted only after contract is signed.

5. Agency communication

Please refer to the attachment for the contact information of the selected agencies.

After approval, SUSTech intellectual property management system will automatically send notification email to
the selected agency. The selected agency will log in SUSTech intellectual property management system to
obtain the technical disclosure, applicant, inventors and other relevant documents and information, and start
drafting the application documents.

Applications proposed through SUSTech intellectual property management system shall be recognized
as formal entrustment. Do not contact agency or agency stuff or entrust applications through wechat,
email and other informal ways. If any intellectual property rights loss happens caused by private
entrustment without approval, it shall bear all the consequences.

For invention and utility patent applications, after agency's application documents are completed, agency will
upload to SUSTech intellectual property management system for quality inspection. After quality inspection is
passed, the agency will officially submit to National Intellectual Property Administration (Note: quality inspection
is not required for design patent, copyright and trademark).

6. Entrustment Scope

Patent entrustment business: domestic and foreign patent application related affairs, including but not limited
to drafting, submission, priority examination, pre-examination, examination responses, invalidation,
reexamination request, annual fee payment, bibliographic items alteration, transfer, license and other related
matters;

Copyright entrustment business: copyright registration, copyright owner alteration, transfer, license,
expediting and other related matters;

Trademark entrustment business: trademark application, registration, renewal, alteration, transfer, license and
other related matters.
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Thank you for your support!

We wish you a happy and fruitful life in the year of tiger, and may all your wishes come true!

SUSTech Technology Transfer Center
January 27, 2022

Please contact if any inquries:
Luo NIU, 0755-88015933, niul@sustech.edu.cn;
Qi FANG, 0755-88015907, fangq2018@mail.sustech.edu.cn
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